
 

A Summary of our Services 
Drafting of Wills and Estate Planning 

In drafting your Will, we will work with you to minimise 
estate duty and taxes, provide liquidity, ensure provision for 
dependents, provide for continuity and help to ensure that 
your assets are transferred to the heirs of your choice.  

Administration of Deceased Estates  

An involved process that includes the submission of the re-
quired documents to the Master of the High Court, taking 
inventory, collecting assets, managing the estate (paying 
bills, collecting outstanding debts, selling assets, sometimes 
arranging for the temporary running of a business), payment 
of taxes (dealing with SARS, submission of tax returns), 
winding up of the estate and distribution of assets.  

Administration of Testamentary Trusts 

In addition to the above, we also ensure the protection of 
assets bequeathed by way of a testamentary trust and ensure 
that interests of the beneficiaries are looked after.  

Managed Account Facilities 

Our Managed Account Facility offers professional manage-
ment of your income and expenditure should you require 
assistance with your day-to-day financial affairs. This service 
is ideal for the elderly who cannot look after their own af-
fairs. Family members can rest assured that all bills are paid 
on time and tax returns completed and submitted.  

Change ownership on joint accounts to 
your name: with your bank, brokerage, 
insurance company and other investment houses. 

Review your Investment and Insurance 
Plans: Meet with a trustworthy financial advisor. 
But don’t make emotive investment decisions 
while still grieving. Rather wait until you are 
ready.   

Ask Questions! If you don’t understand 
anything, don’t be afraid to ask questions! At 
IE&T, we have many years of experience in 
dealing with estates, Wills and the processes that 
one needs to follow when a loved one dies and 
will be there to guide you through the entire 
process, whilst also understanding the emotional 
difficulties that you are confronting.  
 

F ina l  Thought  
Settling an estate can take from around 6 months 
to in excess of 2 years. While the estate is being 
finalised, a family may be left with large bills to 
pay, without the estate being able to provide the 
liquidity to do that. It is essential that we all 
ensure that we have planned to ensure that our 
loved ones are provided for. IE&T, together with 
your financial advisor, can assist you 
with all the planning that you and your 
family require.  

Executor & Trust 
I n d e p e n d e n t  

Q u a l i t y,  E f f i c i e n t  &       
P e r s o n a l i s e d  S e r v i c e  

“The best way of preparing for the future is to 
take good care of the present, because we know 

that if the present is made up of the past, then the 
future will be made up of the present. All we need 
to be responsible for is the present moment. Only 
the present is within our reach. To care for the 

present is to care for the future.” - Buddha 

A  P R A C T I C A L  
G U I D E  T O  L I F E  

A N D  D E A T H  
  

S T E P S  T O  T A K E  I N  
P R E P A R A T I O N  A N D  

W H E N  A  L O V E D  O N E  
D I E S    

Executor & Trust 
I n d e p e n d e n t  

49 Beach Road, Nahoon, East London, 5241      

PO Box 8081,  Nahoon, 5210   

Tel: (043) 735 4633  •  Fax: (043) 735 3942  •  Email: info@iet.co.za 
Website: www.iet.co.za 

A Division of the NVest Financial Holdings Group of Companies 



Dealing with our eventual death 
is going to be a very difficult time 
for those that love us. In order to 

try and make it easier for them and to ensure 
that they do not deal with the consequences 
of our poor planning, there are certain ac-
tions that we can take now: 

Make a Will: Dying without a Will can 
cause great delays in finalising your estate, 
lead to hardships for the family while assets 
are frozen and possibly result in your assets 
going to those you did not intend them to go 
to.  

Ensure that your Will is up to date: 
This will avoid any unexpected problems 
upon your death.  

Ensure liquidity for your family while 
your estate is being liquidated: Your 
financial planning should provide for interim 
income for your dependents while your es-
tate is being wound up, and especially prior 
to the High Court appointing an Executor.  

Are your Documents in Order? Keep 
your Will, share certificates, assurance poli-
cies, investments, banking details, tax de-
tails, your birth certificate, details of your 
debts and all important documents together, 
up to date and in order.  

Prepar ing for  the 
Inevitable  

Choose an Executor: It must be made clear 
that the winding up of an estate can be very com-
plicated and time consuming and usually demands 
the services of an experienced and qualified per-
son or company. Carefully consider who you can 
appoint as your executor and be sure that he or 
she understands the duties and procedures in-
volved in winding up an estate and that they are 
prepared to do so.  

What  to  do when someone 
c lose  to you dies  
Losing a loved one is both emotionally and finan-
cially traumatic, no matter how carefully you may 
have tried to prepare and plan for it. These emo-
tions may make it difficult for you to sort through 
the many tasks that need to be done when some-
one dies. Here are some initial steps that you 
should take:   

Call a doctor or police immediately: Pro-
vided the doctor is willing to sign a death notice, 
you can call an undertaker to collect the body. A 
reputable funeral director will be a great help, 
organizing the death notice and certificate, arrang-
ing the funeral, flowers, catering etc.  

Inform your whole family and other rele-
vant people and organisations: You may pre-
fer a friend or family member to do this for you.   

Take time to Grieve:  This is essential, but con-
tact the Estate Executor / Administrator to be 
certain that any initial steps stipulated in the will 
are followed, especially relating to funeral issues.  

Costs and Cash Needs: When someone dies, 
all his/her banking and other accounts are frozen 
by law. This may cause cash flow problems for 
surviving dependents for many months. Pull to-
gether your financial records (policies, bank 
statements, details of debts owing etc).  

Prepare a Budget: Do you have enough 
money to maintain your budget? Is there suffi-
cient insurance to cover shortfalls? Don’t be too 
proud to accept help from family members, but 
ensure that you understand your position first.  

Seek Professional Financial Advice: An 
advisor will help you plan accordingly and help 
you make what may be difficult decisions to en-
sure you can afford your regular expenses.  

Obtain and review copies of your credit 
reports: Correct any errors you may find.  

Work with your Executor to finalise the 
estate: As the process can be a long one, the 
more organized you are, the quicker things 
should go. The executor will need to obtain a 
great deal of information and documentation 
from you in order to report the death to the 
Master of the High Court, get appointed as Ex-
ecutor and finalise the estate. Hopefully you and 
your loved one planned together to ensure that 
there are no surprises awaiting you.  

You can’t do anything about the length 
of your life, but you can do something 
about its width and depth.— Evan Esar 


